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Creating a Web Folder in Windows XP

1. Click Start > My computer
2. Click on the left side under “Other Places” the link to “My Network Places”.

? My Computer X
File Edit \jew Fawvorites Tools  Help a"
\_) M_/J lﬁ ):_j Search I{ : Folders v

: Address | :& My Computer v| o

#+| Hard Disk Drives 5

System Tasks

Wiigw systenn l::;@ Local Disk {1223
information

Yy Add or remove
programs L3
G’ Change a setting Devices with Removable Storage

Other Places L\% 314 Floppy (A:)

ld My Metwork Places
My Documents __ DYDY CD-R Drive (D)

[}b Conkrol Pangl [

| Network Drives w

3. Inthe “My Network Places” windows, click “Add a network place”.
4. Click “Next” at the Add a Network Place Wizard window.
5. Highlight “Choose Another Network location” and click “Next”.

Add Network Place Wizard |

X]
Where do you want to create this network place?

Select a service provider. |f you do not have a membership with the provider you select, the wizard will help
you create an account. To just create a shortcut, click "Choose another network location.”

Service providers:

WS Communities
Share your files with others, or store them for your personal use.

ebwork location, or FTP site)
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6. Type in your web address. Don't forget to start with http://

Add Network Place Wizard

What iz the address of this network place?

|

Type the address of the “Web site, FTP zite. or network, location that thiz shortcut will open.

Internet or network, address:

hitp: £ Aenees. pourdomainhere. com hd | [ Browse. ..

Wiew some examples.
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7. At the following box, insert your user id (wwwserver\username) and password
for your domain.

Connect to ykc.com

Connecking to vke.com

User name: | ﬁ yuurusernameherd - |

Password: | sevene |

[ ]remember my password
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8. Name the “Network Place”. It is recommended that you name it your domain
name for easy reference at a later time.

Add Network Place Wizard |

What do you want to name this place?

Create a name for this shortout that will help you easily identify this network. place:

bkt AP koo, canm.

Type a name for this network place:

gy, rgrdarnain. com
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9. At the next screen, click “Finish”.

10.The network place has been added. Treat it as another folder on you computer.
You can double-click the network place to open the folder that your website is
located in and can drag-and-drop files from your PC to the Network Place.

11.To get to the Network Place at a later time. Click Start > My Computer and
then double-click the icon for your network place in the right of the screen.



